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Georgetown University • 
Washington, D.C 

Foreword 

Pending a revision of the Faculty Handhocfk,, the 1971 edition has been 
reprinted. ' 

With the exception of an up-dated list of administrative officers, the present 
issue is virtually unchanged. 

' Suggestions for changes' in the Faculty Handbook^ will be kept.on file in the 
Office of the Executive Vice President for Acacjemic Affairs. 

Aloysius P. Kelley, S.J. 
Executive Vice President 
^ , jor Academic Affairs, 

, • and Dean of Faculties 



September I, 1974 



INTRODUCTION 
History OF the University 

Georgetown University, con ducted , by the Society of Icsus, includes the 
College of Arts and Sciences, iTiTGraduatc School, the School of Medicine, the 
Law Center, the University Hospital, the School of Dentistry, the Edmund A. 
Walsh School of Foreign Service, the School of Nursing, the School of Lan- 
guages and. Linguistics, and the School of Business Administration. The Medical 
Center includes the School of Medicine, the School of Dentistry, the School of 
Nutsing, the University .Hospital, and related research programs. The Law 
Center includes the undergraduate and- graduate divisions and the Continuing 
Legal Education Institute. Each School is under the direction of its own Dean, 
and. each Faculty has the power of legislatioii in itiii own affairs, but this power 
can be exercised only under the jurisdictionr of the President and Directors of the 
University and subject to their approval. 

The first lesiiit school in colonial Maryland was established in 1677 at Newton 
and continued in operation until 1699, Between 1745 and 1750 the Society con- 
ducted a school at Bohemia Manor. About 1785 John Carroll, later the first 
Archbishop of Baltimore, proposed to his associates the erection of a College at 
Georgetown on the Potomac. In 1788 the first building was constructed, although 
1789 is commonly considered the year of the foundation, of the College, as the 
deed of the original piece of ground was dated January 23, 1789. This marks' 
Georgetown as the oldest Catholic institution of higher learning in the United 
States. ' / • 

Georgetown, the site of tVie new c6llege, has been a busy port and commercial 
center of the Middle Atlantic area since .1750. In 1789, the same year as George- 
town's founding, the Federal Constitution was approved by delegates from the 
original sutes and planning was begun for the future Federal capital. This area 
eventually absorbed the old port of Georgetown. 

In the year 1805 the Society of Jesus was again reorganized and Georgetown 
College was formally committed to the Jesuit Fathers, under whose control and 
direction the University remains. An act of Congress dated March 1, 1815 granted 
it the power of conferring degrees and on March 30, 1833 the Holy See empow- 
ered Georgetown College to confer the degrees of Philosophy and Sacred 
Theology. The formal incorporation of the institution was effected by Congress 
in 1844. 

The Society of Jesus continued . this pioneering work when they opened, at 
Georgetown, instructional opportunities beyond the college level. The Graduate 
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School, offering higher mathematics and philosophy, was established in 1820 
and granted its first degree ol Master of Arts in 1821. The Medical School, the 
oWcst Catholic institution of its k id, was founded in 1851 and the original 
Oniversity Hospital, which not only improved the quality of medical instruction 
but has made many contributions to the welfare of the Washington community, 
was built in 1898. The Liw Center was established in 1870 and has achieved 
an enviable record in the field of training lawyers and judges who have 
served throughout the country. At the turn of the century two new schools, 
'the Dental, founded in 1901, and Nursing in 1903, rounded out the program 
for students interested in the healing arts. In 1951 the School of Nursing 
introduced the baccalaureate program in this field. In 1919, at a time when 
America 'was becoming more aware of the responsibilities of world leadership, 
Georgetown founded the School of Foreign Service for the training of future 
American diplomats and overseas businessmen. It was the first international 
school of its kind. In September 1957 this School became the Edmund A. Walsh 
School of Foreign Service to honor the memory of its founder. The School 
of Languages and Linguistics was a direct outgrowth of demands created by the 
School of Foreign Service. It is designed to give specific, i ntensivc;. training in ^ 
approximately twenty-five languages. Finarlly, the School of . business A^mini, 
stration was founded to prepare men and women for service In the fields* of 
business and government; The Business Administration curriculum was intro- 
4uced in the Schobl of Foreign Service in 1936 and twenty years later this became- 
a separate School. The Summer School, established as a distinct liivision of the 
University in 1951, coordinates the offerings of the Undergraduate Schools and 
the Graduate School of Arts and Sciences. 

Today Georgetown University is an institution of some 8,000 students. The 
main campus overlooks the Potomac and the city of Washington, and is about a 
tcii-minute drive from the White Hojisc^and other historical landmarks of the 
Capital. : 



Objectives of the University 

y . ■ . \ 

The objectives of Georgetown University as an American, Catholic, Jesuit 
institution of higher learning are first of all to represent certain established 
principles, specific ideals, and definite traditions' through which she seeks to 
uphold, defend, propagate, and elucidate the integral Christian and American 
cultural heritage. By its curriculum and educational policy, the University strives 
to develop the whole man through the cultivation and discipline of the will as 
well as by tfie formation of intellect and by the sharing of factual information. 
This guiding norm controls the teaching of the Liberal Arts in. the College of 
Arts and Sciences; sets, the standards of scientific research and documented studies 
in the Graduate School and its related observatories; inculcates moral codes as 
well as professional techniques in the ScKools oi Medicine, Law, Dentistry, and 
Nursing; instills a sense of responsibility in preparation of the student for inter- 
national affairs, business, and public administration, in the Schools of Foreign . 
Service, Business Administration, and Languages and Linguistics. To accomplish 
this aim, the University offers a variety of programs for study and training 
within the fran^ework. of these principles-, ideals, and traditions. The University 
seeks to promote the highest personal developpient of the individual student and 
the most effective use of his talent in the various fields of learning, research, 
vooational, and avocational endeavor. ^ - 

The established principles arc the demonstrated philosophical truths about, the 
nature of man, the universe and God; the truths of Christian revelation and their 
crystallization through the centuries, including su^ch truths as are expressed in 
the opening paragraphs of the Declaration of Independence and are the founda- 
tion and principle of the American Constitution and its Bill of Rights. 

The specific ideals are the great worth and satisfaction of cooperating in the 
creative development of all human talent through the proper use of liberty, in 
virtue of the transcendent dignity of the individual moral person and his unique 
position in the universe; the perfectibilty of society through the acquisition and 
practice by its members of the theological, intellectual, moral virtues and their 
derivatives, e.g., patriotism, loyalty, and social consciousness; the value of service 
.to the community as an expression of Christian democratic ideals. 

The definite traditions are^he Christian culture and conduct having their 
source and inspiration in the teachings and example of Christ; the opportunities 
open to all individuals in America for personal initiative^ political and religious 
liberty, and the democratic processes of organization. 

vi 



ADMINISTRATIVE ORGANIZATION 

L THE BOARD OF DIREcArS 

The Board of Directors is the governing body of the University. It is a body 
of at least twelve members enjoying legal jurisdiction over the academic and 
business procedures of the University. 'One of its members is elected Chairman 
of the Board; arid one, Vice-chairman, according to the By-Uws ot the Board. 
The Board also elects a Secretary. 

A. THE SECRETARY OF THE UNIVERSITY notifies the members of the 
Board of meetings ol the Board, prepares and distributes copies of the agenda 
kftd minutes of the meetings to the members. He is the custodian of the official 
minutes and seal of the University. He certifies the legal acts of the Cfirporation 
and other documents-and keeps a record of the certification of documents and 

use of the seal. ' 

• • „ 

li. THE PRESIDENT OF THE^UNIVERSITY 

The President of°the University is appointed by 'the Board of Directors. He 
is responsible for the educational and general administration of the University. 
His dutiM are: 

1) to give such directions and perform such acts as, in, his judgment, shall 
promote.the best interest of the University, ^ ■ 

2) to report to the Board of Directors annually and as occasions require, 

3) to appoint Chairmen of Departments, Professors and Associate Professors, 

4) to appoint,. with the concurrence of Board of^Directors, Vice Presidents 
and Deans, ' . 

. 5) to supervise the functions of the University Officers of Administration, 
6) to appoint members to University Committees, 
7.) to serve as an ex officio member of all University Committees, 

8) to receive and approve reports of the Deans of all Schools, 

9) to confer degrees in course in the name of the Board of Directors on the 
recommendation of the Deans and Faculties in, the respective Schools, 

10) to confer honorary degrees in the name of, and,pn the recommendation o£v^ 
the Board of Directors. _ * . 
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A. THE ASSISTANT TO THE PRESIDENT is \ member of the President's 
staff as a special assistant to him for carrying out functions proper^to the Presi- 
dent's Office as designated by the latter. ^ ■' 

B. THED4RECT0R OF CAMPUS MINISTRIES is the chief religious officer 
of the University aiLd js responsible for fostering religious life and spiritual dcvel-^ 
opment. He reports tome President and is a member of his Cabinet. 

C. THE DIRECTOR OF INTERNATIONAL AND FOREIGN STUDENT 
PROGRAMS administers all overseas conti'acis and grants. He also assists aca- 
demic administrators in the direction- of all foreign study programs, and provides 
special counseling and assistance to foreign students on the Main Campus. He also 
promotes international interest andjs prepared to assist all international programs. 
He reports to the President. 

D. THE DIRECTOR OF THE CENTER Fok POPULATION RE- 
SEARCH supervises all activities of the- Center, both d%t^aphic and medical. 
He is directly responsible to the President. 

E. THE BOARD OF REGENTS is an advisory Board of notViore than thirty 
members. The original Board v^as appointed by the President. ofUhe University 
on the ^recommendation of the Board of DirecxoMri^cvir members Ve chosen by 
the Board of Regents with the advice of the Presitlent. The R<icnt\are chosen 
on the basis of their personal prestige> their recognized integrity of ch^acter and 
achievement, their ability, in academic and busness affars, and their ii^^rcst in 
the University and its work. Their areas of concern include financial affair^ fund 
raising, and public relations. 

III. GENERAL ADMINISTRATIVE OFFICERS 

A. Academic Affairs 

I) THE ACADEMIC VICE PRESIDENT AND DEAN OF FACULTIES 
is a line officer .of the University adtninistration with direct responsibility except 
in the Medical Center for the following: 

a) coordinating academic programs in ail Schools, ' ^ 

b) supervising ahd arranging • all Academic Convocations, Commencements, 
and general faculty meetings, which he will call after consultation with 
the President. He shall issue all directives to the University faculty for same, 



c) issuing, in the name of the University, formal letters of appointment for 
facplty mcmtjs^rs engaged by the Deans upon the* recommendation of the 
Departmental Chairmen for the ranks of Assistant Professor, Instructor, 
or Lccturcri 

He is ujlimately resjponsible for the following: ' ^ \. . 

a) as Dean of Faculties, for the administration of University policy relative 
to all faculty personnel, except in the Medical Center, In every aspect of 
faculty status and welfare. In this capacity he docs not trespass *on the 
lurisdiction of the Deans who have immeuiate supervision of the instruc- 
tional pcogcams involving both faculty and students in their respective 
schools, / : ' ^ * 

b) the supervision^nd direcMori of adflnissions, registrations, record procedures, 
and libraries, , ^ 

c) the University scholarship policy. 

Mc is Chairman o^ tRe Board of Studies and the Council of Deans, a nriember 
of the C^rthpus Planning and Building Committee, and the University Planning 
and Building Committee. , 

a) THE ASSISTANT ACADEMIC VICE PRESIDENT is the principal 
assistant of the Academic Vice President and in his absence is Acting Vice Presi^ 
dent. He is also Consortiunni Liaison Of^cer. 

b) THE UNIVERSn Y REGISTRAR has faculty privileges. He has super- 
vision over the Registrars in the various Schpols^i J.hc Unb!<?^^^^^^ in matters 
of regisrration, records, and grades. He is Chairman of *.he Board of Registrars, 
which determines registratiorivprocedures for the respective Schools. ^ 

He is responsible- to the Academic Vice President for all University registra- 
tion, .ccords, and grades, andXfor the publication of the University Calendar. 

c) THE DIRECTOR ^OF ukpERGRADUATE ADMISSIONS has fac 
ulty privileges. He is Chairman of the Admissions Committees of the Under- 
graduate divisions of the University. His office h responsible for the processing 
and recording of all applications and, through the Committees, acceptance of 
students to the undergraduate divisions. 

The Director of Undergraduate Admissions reports to the Academic Vice 
Presidtat on all matters of admissions, scholarships, and financial aid. ^ 



2) fHE VICE PRESIDENT FOR MEDICAL CENTER AFFAIRS possesses 
Urc^uihority from the President for academic affairs in the Medical Center. He 
has direct responsibility for the following: 

a) coorainating the functions of the Deans of the Schools of the Medical Center 
and the Mcdi*':al Director of the Hospital, 

b) ' approving and issuing letters of appointment to faculty members recom- 
mended by the Deans of the Medical Center for the ranks of full-time 
Assistant s Professor, and Instructor, and for Clinical Professor, Clinical 
Associate Professor, Clinical Assistant Professor, an^ Clinical Instructor, 

c) rccommendmg to the President of the University the appointments of . the 
Directors of .the various services of the ^Hospital recommended by 1 the 
Medical Director of the Hospital, 

' d) approving the ^pointnrient of supervisory personnel not df faculty rank 
in the Hospital as recommended by the Administrator, 

e) recommending, with the Deans and Executive Faculties,, all appointments 
of full -lime faculty giembcrs of the rank of Professor and Asslociate Profcs- 

. sor in the Medical Center to the University Committee on Rank and Tenure, 

f) recommending, with the Deans, to the President of the University, all 
appointments of Departmental Chairmen and members of the Executive 
Faculties of the Schools of the Medical Center. 

He is" ultimately responsible for the following: 

a), the implementation, through the Administrative anjd\^Executiye Officers, of 
hall policies and regulations. established by the Bpatd o^ Directors and the 

Medical Center Council. ' \ 

• \ 
b") the presentation to the University Budget Committee of ali\budgets of the 
various unu:, of the Medical Center. The budgets are approved, following 
completion by the Medical Center Budget Committee, by the University 
Budget Committee and, the Board of Directors. Subsequently niatters 
. related to the approved budgets may proceed directly bet\yeen the Medical 
Center Vice President and the Budget Officer, ^ ^ 

c) the presentation of Annual Reports -of the Deans of the Medical Center 
and the Administrator of the Hospital to the President of the University, 



d) food service at the Medical Center, 



c) maintenance and special projects in the Medical Center. RoujTine alterations 
and renovations that do not substantially alter existing buildings and areas 
are approved by the Administrator or Dean concerned and handled by a 
project form through the Superintendent and Vice President for Medical 
Cc\nter Affairt. All other construction is reviewed by the Medical Center 
Planning Committee. Approved projects are routed through the Vice Presi- 
dent for Medical Center Affairs to the University Planning and Building 
Committee. The Vice President for Planning and Physical Plant is a mem- 
ber of this Committee artd as such he is made aware of those hems that 
will come to him as the responsible officer to procure bids. Further negotia- 
tions are then conducted directly between him and the Vice President for 
Medical Center Affairs. Routine contracts may be negotiated by the Vice 
President for Medical Center Affairs and signed by the Treasurer and 
attested by the Secretary of the University. 

He is Chairni^n of the Medical Center Council and a member of the Medical 
Center Planning and Building Committee and University Planning and Building - 
Committee. 

BrBusiness Management 

1) THE VICEl PRESIDENT FOR ADMINISTRATIVE AFFAIRS has 
direct responsibility for the following: * 

a) budget preparation, ^ 

b) nonacademic personnel administration, 

c) data processing services, 

d) accounting, 

e) business management of special services, i.e., student housing, food 
service, ' 

f) purchasing, ^ 

g) print shop, 

h) bookstores, 

THE TREASURER, who reports to the Vic^ President for Administrative 
Affairs, is responsible for the following: 

a) custody of all University funds and- securities. 



b) management. of the invested funds of the University under the direction 
of the Board of Directors and after obtaining the advice of competent 
investment counsel » 

c) signing of ail contracts and grant requests entered into or made in ac- 
cordance with the established policies of the University and the super- 
vision of the manner of their fulfillment, 

d) custody of all contract docujiients and other legal documents pertaining 
to any department of the University, 

e) procuring of competent legal and financial advice to assure the Prcsidcfat 
and Board of Directors that legal instruments signed in the name of the 

• University will safeguard the interests of the Corporation and achieve 
the desired results, 

t) securing adequate insurance against all risks to which the Corporation 
or its properties may be exposed, 

g) supervision cf student loan funds, 

h) maintenance of all records pertaining to the University Retirement Fund, 
providing for the annual audit of that Fund; the inspection, at least 
every two years, of that Fund by qualified actuaries. 

i) receiving gifts, legacies and devises to th° Corporation and consenting, 
with the advice of the University Council, to modfications of testamen- 
tary gifts, legacies and devises to the Corporation. 

C. Development and Public Relations 

THE VICE PRESIDENT FOR DEVELOPMENT AND PUBLIC RELA- 
TIONS assists and advises the President in planning the growth and develop- 
ment of the university; counsels the President and others on the public relations 
aspects of the university, its current operations and its future prpgrams; implc-^^ 
mcnts, under the direction of the President, the development and public relations 
programs of the university. 

1) is responsible for the integration of operational, capital giving and deferred 
giving programs of the university, and the coordination thereof with all 
university publics, 

2) responsible for the planning, staffing, coordination and efficient operation 
of the Office of Development and Public Relations, 
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3) promotes good relationships between the university !s publics, internal and 
external, 

4) reviews and coordinates university publications, 

5) represents the university personally as the President and Board of Directors " 
may from time to tirne direct, • 

6) performs other duties and missions as the President and Board of Directors 
may request. 

D. Student Services 

' THE VICE PRESIDENT FOR STUDENT DEVELOPMENT coordinates 
student personnel programs and integrates thena with the total educational pur- 
poses of the University. He is ultimately responsible for the following areas bt 
undergraduate student life: 

1) housing and related services, 

2) health service, 

3) educational and psychological services bureau, 

4) foreign student advisement, 

5) athletics, 

6) student activities, 

7) student conduct: norms and regulations, 

8) student government, 
"^9) placement. 

E. Planning and Physical Plant 

- THE VlC^r RESIDENT FOR PLANNING AND PHYSICAL PLANT is 
a line officer of the University direcdy responsible to the President. He is dele- 
gated ultimate authority in the broad area of facility planning and he is directly 
responsible for the upkeep, maintenance and operation of the physical plant. He 
exercises control and coordination responsibility for the following: 
. . a) Development of the Master Plan in the areas of Programming, Facilities, 
Operations, and Site in coordination with the various Vice Presidents and 
other University officers. 

^ ' . 7 
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b) Updating and maintaining the currency of the Master Plan. 

c) Implementation of the Master Plan as it pertains to construction. 

d) Coordination of short-range requirements and plans into the Master Plan. 

e) Extermination of the physical condition and adequacy of present facilities 
by ^continuous inspection and planning and programming of necessary im^^ 
provements and repairs. 

f) Operation of the transportation, housekeeping, and maintenance shops of 
f the Physical Plant. 

g) Operation of utility plants and distribution systems. 

'• ■ ' . ' / 

h) Direction of all new construction and major renovations. | 

• . ■ ? 

i) Operational management of Residential Investment Properties. | 

j) Direction of University security, fire prevention, and safety forces. . | 

... / • • . ' •." If 

k) Operation and enforcement of University automobile parkinjg and tralfi| 

regulations. | 

1) Maintenance of a grounds improvement program through planning ar|d 
landscaping. , | 



FACULTY ORGANIZATION 

I. FACULTIES AND SCHOOLS 

The University has the following faculties and schools: 

1) Factihy of Uberal Arts v 

a) College of Arts and. Sciences 

b) Schbol of Foreign Service 

c) School of Languages and Linguistics 

d) School of Business Administration 

e) Graduate School of Arts and Sciences 

f) School of Cursing 

g) School for Sapimer and Continuing Education 

2) Faculty of Law ' , ' 

Law School 1 Y 



3) Faculty of Medicine and Dentistry 

a) School of Medicine 
. b) School of Dentistry 

II. THE EXECUTIVE FACULTY OR SCHOOL COUNQL is the ordi- 
nary educational policy-making body for that school. It functions within the 
norms established by the President and Board of Directors for the University. 

In additiott to its ex officio members, it is composed of the Dean of the School 
as Chairman and the Departmental Chairmen of the school, or other members 
of the faculty, all of whom receive their appointments according to the proce- 
dures outlined in the Constitutions of these Executive Faculties. 

III. THE DEANS are the administrative heads of the Schools. They have the 
primary responsibility for the general efficiency of the Instructional programs of 
the Schools and have the obligation of carrying out all University policies and 
the regulations adopted by the Executive Faculties, in keeping with University 
policy. 

The Deans are appointed by the President of the University with the concur- 
rence of the Board of Directors and after consultation with the Faculty Senate, 
are responsible to him for the proper conduct and administration, and the con- 
sunt development and improvement, of the Schools in all phases of their work 
and activity. 

The Dean is ChairmaA of the Executive Fa:uhy and ex officio member of 
all committees in the School and ^ 

1) appoints faculty mejnbers to committees of his School, to assignments of 
minor administrative duties, and to special posts as may seem advisable, 

™ 2) presides at meetings of his faculty, represents his School on the University 
Council of Deans, and makes public and professional conUcts as hw 
time and opportunity permit,' \ 

3) gathers from the Chairmen of the Departments assigned to his "School all 
necessary data for the tentative budget, 

4) supervises the work of the Departments" through their Chairmen, 

5) sees that significant "data concerning the work and activities of his School,, 
faculty, and student b^y are collected, digested, and recorded in perina- 
nent form, • 18 ^ 



6) makes annual reports to the President, through the Academic Vice Presi- 
dent, or Medical Vice President, on the functioning of his School, and to 
other University officers such reports as may, from time to time^ be re- 
quested, 

\ • . . • 

. 7) is responsible over the Registrar for the assignment of teachers and the 

scheduling of courses in his School. 

15 • . 

Scholastic Duties 

1) He supervises the educational activity of his School, the curricula, courses, 
and methods of instruction. 

2) He gives special attention arid cooperation to the Departments assigned 
specifically to his School, conferring with their respective Chairmen and 
referred their needs and problems to the President, through the Academic 

^ Vice President, or Medical Vice President, with comment and recommenda- 
tion. * 

3) He approves the appointment of faculty members on the recommendation 
of the Chairmen of the Departments, to the ranks of Lecturer, Instructor, 
and Assistant Professor. The formal letter of appointment is issued by the 
Academic Vice President, or Medical Vice President. 

4) He studies the problems of his educational and professional field, keeps 
informed on trends and developments in it, and discusses, with his 
Executive Faculty, adjustments of curriculum, courses, and methods to 
keep abreast with general progress in such field. 

5) He recommends, in conjunction with his Faculty, candidates for degrees to 
the President and Board of Directors of the University. 

6) He instructs new teachers in his School on details of the University policy 
and practice. 

IV. FACULTY MEMBERSHIP 

The complete description of ranked or ordinary faculty and other faculty 
members is included in the Rank and Tenure statement. Members of the faculty 
are expected to participate jn the academic life of the University by iittendance 
at Commencement, Convocations, general faculty meetings and similar Univer- 
sity functions, and by acceptance of assignment to committees.' Although Admin- 
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istrativc officers as such do not have tenure, they share in certain rights^ and 
privileges of the faculty. They receive the educational and welfare benefits ^ 
accorded to the officers of instruction. 

V. CHAIRMEN OF DEPARTMENTS 
General Duties 

A department is organized with a Chairman, members, and attached mem- 
bers. The Chairman is appointed by the President. MembcLs of the Department 
are Faculty members who teach a majority of their hours per week in the 
Department concerned. Attached members are all Faculty members who teach 
any subject in the Department concerned. A Faculty member is a member of 
only one Department but he may be an attached member of several Departments. 
The duties of attached members of a Department in general are no different 
from those, of members. 

The Chairman consults regularly with the Dean, of his school, to whom he is 
responsible. 

The Chairman of the Department supervises the members and attached . 
members of his Department in academic and technical matters and is responsible 
for maintaining the highest possible grade of instruction in every' school in which 
the members of his Department teach. 

The Chairman of the Department should periodically visit the classes being 
conducted by the members of his Department. 

With the advice of his Department, he determines the objectives of each 
course in his Department, subject to the objectives and directives of the Execu- 
tive Faculty of the School. ^ 

He communicates ewith the Dean of each respective School in matters which 
concern a School, its students, or courses, and is responsible to the Dean for the 
instruction provided for that School. 

He prepares, with the cooperation of the members of his Department, a sylla- 
bus for each course in his Department which states the objectives of the cpurse. 

He keeps informed of the trends and developments in his field of studies and, 
from time to time, suggests to the Dean changes in courses or curricula in com: 
pUancc with trends and developments, consi.stent with the objectives of the 
curriculum. 

He presides at meetings of his Department, which are held monthly. Particular 
attention is devoted in these meetings to problems of instruction. Brief minutes 
of these meetings arc prepared and copies thereof are filed in the Offices of the 
Academic Vice President, or Medical Vice President, and the Dean concerned. 
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He takes care of the official correspondence relating to his Department, pro- 
vides an estimate of needs for the tentative budget, and submits such reports to 
his Dean and other University officers as may be required. 

He recommends candidates to the Dean for appointment to his Department, 
and members of his Department for promotion^ 

He files with the Dean, an annual evaluation of the members of his Depart- 
ment. 

The Chaitman is expected to be available as departmental needs shall require 
and to provide an Acting Chairman during his absence. Arrangements for this 
should be made with the Dean. 
Apparatus. Equipment, Etc. 

The Chairman pf the Department is responsible for (I) th'c maintenance of 
apparatus and equipment belonging to his Department and keeping it in good 
operating condition and repair, and (2) the arranging and storing of apparatus, 
equipment, and supplies in safe, orderly, and accessible fashion. 

He prepares and maintains an up-to-date inventory of all the apparatus and 
equipment (with auxiliary units and appliances) of his Department. Copies of 
such inventory are filed in the Office of the Dean. 

He recommends the purchase of books, apparatus, equipment, and supplies 
for his Department. 

He submits instructions to the Bookstore, through the Office of the respective 
Dean, for ^bc purchase of textbooks for students taking courses in his Depart- 
ment,"giving estimates of the number needed. 

Eduational Guidance of Students . . . 

The Chairman is jointly responsible with the Dean of the School and the in- 
dividual instructor for the progress and welf^ire of all students enrolled in his 
Department. 

He advises especially with advanced students and students majoring in his 
Department on their work and progress and sees to it, either personally or 
through others in the Department, that such students receive adequate direction 
in the selection of their courses and in preparation for their comprehensive 
examination and theses. 

VL PROFESSIONAL STANDARDS AND PROCEDURES 

J. 

1) Religion AND Ethical Norms 

While Georgetown University is operated under Catholic auspices, there is 
no regulation which requires all members of the Faculty to be members of the 
Catholic faith. A Faculty member is expected to maintain a standard, of life and 



conduct consistent with the philosophy and objectives of the University. Accord- 
ingly, the integrity t^f the University requires that all Faculty members shall 
maintain a sympailietic attitude toward Catholic beliefs and practices, and shall, 
make a sincere effort to appreciate these beliefs and practices. Members of the 
Faculty who are, Carb olic are expected to set a good example by the regular 
practice of Catholic duties. 

Confidential affairs of the University or of students must not be discussed 
except with the appropriate University officials. Members of the Faculty are 
expected to apply good judgmen^ to determine which affairs are confidential, 
and to rriake conservative decisions in case of doubt. , 

2) Dyrres ♦ ' w 

The responsibilities of full-lime ^culty members are unde§tood to include 
full participation in the academic life^f the University. This participation involves 
hot only the teaching of classes, but also holding regular office hours, adequate 
J for counselling students, availability at registration periods, attendance at Univer- 
sity functions, acceptance of a reasonable number of assignments to committee 
work, and advising of student activities. 

Members of the Faculty should not depart for a recess or vacation until all 
reports, grades, and current assignments, as may be required by Chairmen of 
Departments and Deans of Schools, have been completed and submitted. 

The Academic Year begins one week before registration and terminates with 
Commencement, provided air University obligations in the matter of marks, 
grades, theses, and other reports Have been satisfied. This is normally understood 
to mean from September 15 to June 15. Special arrangements may prevail in the 
Medical Center as necessity shall require. 

Attendance at University Convocations and Commencements is expected from 
the full-time faculty. Except in emergencies, absence should be iarranged with the 
Dean of the School. 

3) The University Faculty Senate • 

its purpose, is to insure full faculty participation in matters of general Univcr- 
sity interest by sharing responsibility with the University Board of Directors and 
Administration in the conduct of University affaiirs. 

The Constitution of the Senate may be found at the end of this volume. 

4) Membership in Associations and Societies 
All members of the Faculty are expected to belong to the imporUnt profes^ 

sional and educational associations and societies in their respective fields, to attend 
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meetings with reasonable regularity, and to be active in the affairs of at least one 
of such organizations. As the distinction and prestige of the Faculty member 
grovvs, he should take part not merely in the local affairs of an association or 
society but in its national affairs as well. 

5) Papers AND Publications 

is expected that members of the faculty will deliver papers at the meetings 
of professional and educational organizations and will contribute to professional 
and educational journals and publications at reasonable intervals. Within the 
limits of his budget, the Chairman of the Department may authorize such 
active participation of a fulUime faculty member in the meetings of an imporUni 
society. Requests for such travel must be made in dUe time and must be accom- 
panied by an estimate of cost so that the chairman may have opportunity to con- 
sider his budget. 

All expense accounts for authorized trips, itemized and accompanied by re- 
ceipts should be submitted to the Business Office for payment. 

Similar prior approval must be obtained in cases of travel chargeable to grants ^ 
or contracts. 

6) Absence TO Attend Meetings Away FROM THE University 

. ' ' ' ' / 

Members of the Faculty who plan to be absent in order to attend meetings 

must arrange for such absence with the Chairman of the Department and the 

Dean of the School. Substitute teachers must be obtained for classes, or classes 

postponed. Absence to attend meetings is not sufficient reason for the cancellation 

of classes. 

7) Sabbatical Leave 

In the interest of self-improvement, professional advancement, and productive 
^holarship, full-time faculty members of the rank of Assistant Professor and 
above shall, after seven years of service in these ranks, be eligible to apply for a' 
sabbatical leave of absence. 

Applications must be made in writing through the Chairman of the Depart- 
ment and appropriate Dean to .the Academic Vice President, or the Medical Vice 
President, not later than December I of the academic year preceding the year 

of absence. \ . 

• The applications of the liberal arts faculty will be reviewed by a Committee 
composed of the Deans of the various schools with the Academic Vice President 
as Chairman. " 
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In general, such leaves will be granted when the University will not suffer 
any academic inconvenience by such absence and when the applicant uses his 
leave for research or for formal study and not to teach in another college or 
-university. 

Normally the terms of sabbatical ffcave will be either one academic year at 
half basic pay or one semester at full sllary. At the end of the leave period the 
faculty member is to report in writingllo the Academic Vice President, or the 
Medical Vice President, on the progrcsS^o^is research or tormal .study during 
that time. 

It is evident that the number of leaves granted in any acadeniic year must 
be limited. Leave for an exchange professorship" is normally equivalent to a sab- 
.batical leave. 

All full-time faculty members of the Medical and Denul Schools, who are on 
a twelve month salary basis, are eligible to apply for sabbatical leave for twelve 
weeks with full salary. These faculty members are eligible to apply for sabbatical, 
leave every four years. 

8) Promptness 

Members of the Faculty arc expected to be prompt in meeting their classes 
and in beginning and terminating them at the appointed time. 

9) Illness 

Members of the Faculty who^ cannot report for duty because of illness should 
inform the Chairmen of the Departments and/or Deans of Schools as soon as 
the absence appears likely, in order that-^ubstitute teachers may be appointed. 
Chairmen of Departments arc responsible for providing substitute teachers. 
Whenever possible, the substitute teacher should be informed concerning assign- 
ments in order that the work of the class may proceed with the least possible 
interruption. 

10) Emergency 

Should members of the faculty be unable to perform their University duties 
because of any emergency, the procedure shall be the same as in the case of 
illness. 

11) Suggestions ^ - 
Suggestions for development and improvement of any kind in the University 

are not only welcome but solicited. Suggestions should be made to the Chairmen 
of Departments, unless they clearly pertain to the province of some other Um- 
^versity official. 
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12) C6NTROVERSIAL IsSUES . * * * 

'When spesiki fig or writing in a controversial field, members of the Faculty 
should indicate that their viewpoints do not necessarily reflect^ the attitude of the 
Univer^y authorities. 

13) Conflict With Regular Duties ^ 

l./Sincc teaching at Georgetown is a full-time profession pre-empting the 
time, abilities, and efforts of the Faculty both for teaching and research, a regular - 
full-time teacher shall not accept regular or part-time employment as a full or 
part'time teacher in another institution.; 

' 2. While it is expected tb-.. full-time status will not afford much extra time, 
the obligation of the University to lend of its specially traified personnel is apprci 
ciatc^. Consultation service offered by Faculty members when called upon is 
thus recognized. Such consultation or other remunerative occupation . outside the 
University, however, should not exceed an average of eight hours a week and 
must not be undertaken until it is arranged with the Dean on the recomthenda- 
tion of the Chairman of the Department who shall satisfy himself that teaching, 
research, mentoring, committee Tlnd other school obligations will be met. 

14) Compensation for Use of Equipment " 

When Faculty memlfcrs utilize University equipment or facilities in profes- . 
sional work for clients outside the Universfty, the University shall be compensated 
for the actual burden, including indirect costs, borii?: by the University for such 
use, and such compensation shall be at a rate determined by the Chairman of the ' 
Dct>artincnt and the Dean of the School in question, or by other officials of the 
University who are concerned with the matter. 

15) Office Facilities 

Dcsjk and office space is provided a$ available. These facilities are allotted as 

nearly as possible in orjer of rank and of seniority of service in the University. 

■ * ■ . 

16) Secretarial Service - 

Secretaries are employed in the offices of schools and in certain larger depart- 
ments. The services of such secretaries must be, arranged through the Chairmen 
of Departments, i'^c Deans of the School, or the appropriate University officials. 

17) Faculty Parking 

Parking facilities are provided by the University to the best of its ability. 
Faculty members are asked to com4)ly witn'^^the parking regulations as 
promulgated. ^-^ 

o X 
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18f The American A.«ocrA•^lWN <>^■ lJN,vERSlTy Professors • 

There is a Chapter of the America,. Association of University Professors on 
Campus, Those mciiibers of the facuity interested in joining the chapter should 
get in touch with the President of the Georgetown Chapter. 

19) Conflicts of Interest in Government Funded Activities 

The Federal Goveriiment requires reasonable assurance that Faculty members 
arc aware of potential Conflicts of interest' arising from interrelationships with 
Federal agencies and their, obligation lo notify appropriate University officials of 
all outside activities that may have -conflict of interest implications. ____ 

Georgetown University subscr;! es to the joint statement developed in Decem- 
ber 1964, by the Council of American Association of University Profess(»rs and 
The Aiperican Council on Education "On Preventing Conflicts otlntcrest in 
Government-^oonsored Res<^arch at Universities." Copies of this stateltient are 
available in the Office of the University Grants and Contracts Administrator. . 

Each Faculty member is'required to inform the Aqademic Vice. Fiesident of 
the Medical Vice President, through the appropriate department chairman and 
dean, of any consultation or other services performed outside the University that 
may involve conflicts of interest >vith Government sponsored^program: in „yrhich 
he is participating. . - V'?* ^ v?.' * 

. . » RANK AND TENUJtE 

A. Faculty ' * , . , 

All officers of instruction are mcrn^cfr«f the Faf,ulty of the University al- 
though assigned to service in distim;rs<;,hools. \ . . . 

Those officers of instruction>ho hy reaso« of thVir' qualifications .have -been 
appointed'to one of the fouF^fbll-timc academic ranks (which in ascending order 
" are Instructor, Assistani^ofesspr, Associate Professor, and Professor) consUtute 

the Ordinary FacuUyof thiTUnivcrsity. " ^ 
——Speciali ze d ^it fa' may b e used with the approval of the President. These titles 
a- essend;iiry ^descriptive and do not of themselves, afffct the ^privileges or .abli- 
gationf-^ the. four full-time academic ranks. \ 

. Norms FOR APPoiNTMENT. AND AoVANctMENT 

Those appointed to ibc Faculty are expected to respect the educational philo^ 
'ophy of the University as enunciated in the catalogues of the University and to 
observe the professional standards and procedures as set forth in this Handbook. 



It is to be (expected that members xff the Faculty will provide satisfactory, 
service in their teaching^aiul other. .duties. Full-time faculty members are expected 
to devote the normal working week tb the University by teaching, research, con-^ 
sultation, preparation, or other University assignments. Satisfactory service docs 
not of itself constitute grounds for advancement iri academic rank. 

'With the advancing levels of academic work, it is expected' that faculty mem- 
bers will demonstrate an ibncreasing level of scholarship and teaching ability. 
While there is no cr»sy definition of What may constitute evidence of scholarship, 
it is generally recognized that a .scholar has a wide and critical command of the 
field of his study as well as broad cultural interests. The l^i^hest indica.tion of 
scholarship is the ability to rhake original contributions 'to his field of knowledge. 
Research beyond the normal level will mean a reduction of the, teaching schedule 
or may be as.<iigned in lieu of teaching loads. « 

Equally difficult to define are the qualities which constitute evidence of teach- 
ing ability. Certainly the ability to communicate to studrnts the, fruits' of l^is 
scholarship and to encourage, to stimulate arid obtain from his stu4crits the 
fullest expression of their abilities are included in the characteristics of a g6od<. 
teacher. 

•Such as thosje bestowing honor (Distinguished Professor); indicating part- 
jtimc. service (Clinical Professor; Adjunct Professor), or solving administrative 
technicalities (Associate Professor bf Neurology and Psychology; Professor of 
Labr Law).^^ . 

C. DfiFiNiTioM OF Academic Ranks 
1. Instructor 

a) Appointment to the rank of Instructor generally presupposes the follow- 
ing qualificptions: .J 
' i) Individuals may be appointed as Instructors who have advanced to 
candidacy for the Ph.D. or possess the professional degree required 
' ^ ; fo r teaching in certain fields. - 

ii) Proved or presurri^tive teaching abitityT^— — '■ — ^ 

iii) The potential to progress toward the Assistant Professorship ac- 
cording to the ordinary norms. 

iv) Those qualities of character and personality expected in a teacher 
and director of students. * ; 

b) In exceptional circumstances, an appointment may be made to the 
grade of Instructor of one who does not meet the degreognorms in 
section (i) and (iii) above, but whose teaching ability ft superior. 



One appointed to this rank .in these circumstances shall enjoy all the^ 
privileges and rights of a member of the Ordinary Faculty except that 
he shall not be eligible for promotion beyond the rank of Assistant 
Professor. 

2. Assistnat Professor 

a) Appointment to this rank of promotion from the rank of Instructor 
presupposes: > , 

i) Possession of the Ph.D. or of the professional degree required for 
teaching in certain fields. 

ii) Evidence of the possession of those qualities of character, person- 
ality, and competence expected in a teacher ancflrdvi:^^ of^udents. 

iii) Evidence, of scholarship and research, particularly scholarly publi- 
cations. Consideration will be given to such subsidiary evidence as 
direction of^ or significant participation in research projects, parti- 
cipation in the scholarly activities of learned societies, and profes- 
sional consultative service. 

iv) Evidence of satisfactory performance of other University responsi- 
bilities. . . - 

b) In exceptional circumstances and only after ten years of service to the 
University an instructor who does not meet the degree norms [see (1) 
(b) above] may be promoted to the rank of Assistant Professor. He 
shall ndt be eligible for further promotion. 

3. Associate Professor 

Appointment to this rank or promotion from the rank of Assistant Pro- 
fessor requires: 

i) A minimum of three years in the rank of Assistant Professor at this 
University. In the case of new appointments, account may be taken of 
experience and of professional recognition. 

ii) Evidence of continuing anjd increasing achievement in the areas 
described in (2) (a) (ii-iv) jinclusive. 

Hi) Evidence of recognition b^lTcolleagues in the same field of scholarship, 
iv) Those qualities which wafrant permanent tenure, whenever tenure is 
to be granted together with promotion to this rank. 

4. Professor 

Apointnient to this rank or promotion from the rank oV Associate Pro- 
fessor supposes; in addition to distinguished fulfillment of the require- 



mcnts of the previous ranks, evidence of such outstanding qualities of 
scholarship as to merit general recognition among scholars and educators 
in the same Held. 

D«-Terms OF Service 

Notice of^lionrcappointment will be given in. writing to iull time Faculty 
members in accord anc^vithjthe following standards: 

* I) Not later than March I ofihc^first academic year of service at George ' 

town. . . 

2) Not later than December 15 of the second acadeniic-y^ar^ service. 

3) Not later than November 1 after two or m^jc years o§ service. 

1, Instructor and Assistant Professor / 

a) For one regularly appointed to ordinary faculty at these ranks, the 
normal term of service is three years, renewable annually. The appoint- 
ment niay be extended to seven years. 

b) An Instructor appointed in the exccpfieaal circumstances of (C) (1) 
(b) above may be reappointed without limit of years.- 

2, Associate Professor 

Promotion at any time after three years of service at Georgetov^n as a 
member of the Ordinary Faculty to the rank of Associate Professor confers 
tenure. In the*case of others appointed, or promoted to the rank of Asso- 
ciate Prbfessor such appointment docs not confer tenure, except where 

• specifically provided In the terms of appointment. 

3, Professor 

Promotion after three years of service at Georgetown as a niembcr o£ the 
Ordinary Faculty to the rank of Professor confers tenure. In the case of 
others appointed to the rank of Professor such appointment docs not con- 
fer tcnure^exccpt where specifically provided in the terms of the appoint- 
ments 

4, All Ran^s 

\ Prompt written notice shall be given by the University to all members of 
the Ordinary Faculty setting forth the rank of initial appointment^ the 
rank to which one is promoted, the grant of tenure, the denial of tenure, or 
of any other final action taken in regard to rank or tenure. 
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If for any reason a member of the^Ordinary Faculty intends to leave thc^ 
University at the close of . an academic year, due notice should be given 
in writing to the Chairman of the Department and/or the Dean by 
February 1st. If circumstances ailow, the courtesy of earlier notice is ex- 
pected from tenured members, of the Faculty. 
. • ■ J- ■ " " • 

E. Appointments 

. All appointments. to the Faculty at the rank of Professor and Associate Pro- 
feasor are made by the President of the University. Other appointments made 
below these ranks are made by the properly delegated University authority (cf. 
Academic Vice President and Medical Center Vice President.) 

F. Tenure 

Tenure may be defined as a mutally acknowledged expectation of continu-\^ 
ing service that.is terminable by the University for just cause (as for professional^ 
or moral, inadequacy of the teacher, or for grave economic stringency on the part 
of the University, or for reasons of major changes in institutional aims). Tenuer ^ 
is ordinarily limited to full-time members of the Ordinary Faculty above the rank 
of Assistant jProfcssor.^ g . . 

Except when specifically provided in the letter of appointment, tenure is jipt 
granted until at least three years of service at this University have been cogipleted. 
Summer sessions shall not be included toward sucfi service, but service may be 
countcd-ftom either semester of the academic year. 

MembcrTof the Ordinary Faculty recommended for promotion to Associate 
Professor after at least thtec years of Georgetown service are evaluated by Uie 
Rank and Tenure Committee during the promotion process and acquire tenure 
as of the effective date of the promotion. 

Teachers appointed as Professors or Associate Professors without tenure 
specified become eligible for tenure at the cnd.of their third year of fulkime 
Georgetown service. During the fifth semester pf such service, the pertinent Dean, 
Chairman or the individual faculty member may request promotion to the Rank 
and Tenure Committee. The Rank and Tenure Committee will consult the 
executive faculty in the Law Center or Medical Center, or the Chairmen of De- 
partmcnts and cognizant Deans in the other schools of the University. If tenure 
is denied to such a faculty member, his contract may be renewed for not more 
than two years, with annual review on the subject of tenure. The appointment of 
a teacher not achieving tenure. shalll>c automatically terminated no later than the 
..end of his seventh year of full time service; but no later than the end of his fifth 
year in rank as Associate Professor or Professor. 
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Tenure is completed at the nornial retirement date* or earlier if his service . 
at the University has been terriiinated prior to the normal date for other reasons. 

The recommendations of the Rank and'^'Tenure Committee for tenure or 
promotion are submitted to the President for approval and he notifies the faculty 
member whether tenure or promotion is granted or denied. 

•For definition of **nbrmai retirement date/' see '^Retirement Plan" booklet. 

TUITIONAL SCHOLARSHIPS 
Faculties AND Their Families 

Full-time faculty members who have tenure or have taught at the University 
for three years are entitled to tuitional scholarships on the following conditions: 

1 ) The scholarship is awarded for pursuit of a valid educational objective, i.e., 
regular progress towards a degree. ^ 

2) Failure to comply with any of the regulations of the school in question, 
such as regular attendance at class, etc., is sufficient cause for the termi- 
nation of the scholarship. 

3) In no case will the scholarships exceed four academic y^ars. 

4) Schola^ips are for tuition only. All other fees muBt be paid in the semester 
in which they are incurred. 

5) Scholarships are awarded for the fall and spring semesters. Only faculty 
members themselves may receive scholarships for the Summer School 
division. 

6) Within the provisions of the above, the following scholarships may be had. 

a) , For faculty members. 
Full tuition scholarship for courses in other schools of the University, 
(cf. PROCEDURE below). 

b) For children of faculty niembers. 
Full tuition scholarship in any of the degree-granting programs of the 
University for no more than four academic years. 

c) For children of a deceased faculty member who, at the time of death, 
had been a full-time faculty member of more than ten years active 
service, including sabbatical leaves but not other leaves of absence, the 
same tuition arrangements will apply. , 



d) For children of a deceased faculty member who, at the time of death, 
had been a full-time faculty tneniber of more than three but less than 
ten years active service, provided that the child has^ready l>cgun and 

is enrolled in a degree-granting program, the samT tuition arrange- . 
ments will apply. . ^ 

e) Since members of the ROTC staff are not eligible for tenure apjpoiht- 
ments, req,uests for scholarships of this nature will be handled on an 
individual1)asis. * . ^^"^ 

' 'Procedure: The child of the faculty member j)r.administrator will make appli- 
cation before each Registration to the Academfc Vice President. The Academic 
Vice President will indicate approval 4)y issuing a Credit Memorandum which is 
to be presented^in li^ of cash, to the Cashier at each Registration. 

POLICY ON COPYRIGHTS, INVENTIONS, 
PATENTS & GRANTS 

A. Copyright Royalties of Publications on Materials Authored by 
Faculty Members. 

The University and the faculties are requested to do everything possible 
to encourage pablication and research by ^stafT members. The services of the 
Office of the University Editor, for example, are available, without fee. These 
services include advice o^i book contracts and. the submission of faculty 
manuscripts to trade publishers. 

In case of publication of teaching material by staff members in which 
the University pre-F^ays the full, or a .substantial part of, the costs of such 
publication, spcci;\\ arrangements have to be made about the copyright and the 
division of royalty with the dean of the pertinent school as well as with the 
. Treasurer of the University. 

Copyrights which, for one or the other reason, are registered in the name 
of the University, especially in case of publication under government contract, 
may be transferred' to the staff member, if such a transfer appears to be in 
the interest of the best utilization of such copyright. * 

B. Inventions and Patents 

•Faculty,' stafT members and employees of (Georgetown University— hereinafter 
referred to as stafT members— shall participate in the fruits of scientific research 
under the following principles: . 
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Georgetown University acquires ownership in all ihventions-^ny new and 
usehil process or discovery, art or method, machine, manufacture, or improve- 
ment thereof—made or conceived by a staff member, provided such invention 
was made: 

(a) during a special research assignment given to a staff member pursuant 
to a research contract or grant of the University or otherwise; 

(b) in utilization of the facilities, equipment, funds or other contributions of 

the University; , 
^ ■» . - ■ 

(c) and provided that the University has not entered into a research grant 

or contract with express provisions to the contrary. 
Inventions made by a staff member on his own time and without aid of 
Georgetown University facilities are the sole property af the inventor. 

(a) Patents from such inventions should be administered so as to not involve 
the name or the facilities of Georgetown University. 

(b) ~'nrnc spent in adiT}inistering such patents should conform to the Uni- 

versity policy on 'outside acti vities by a staff member. ; 

(c) In general a staff member should not patent such inventions which are 
in the specific field of Georgetown University's research programs without 
permission by the University. 

(d) Inventor-owned patents may at the optionr of the inventor be assigned 
to Georgetown University for iidministratioh under University patent 
policies or in accordance with specific agreement between^ the inventor 
and the University. ^' 

II. r o 

Ownership and disposition of invention rights resulting from research financed 
wholly or partially, by governmental, industrial, philanthropic or other organiza- 
tions shall be determined by the rules, regulations, and procedures of the sponsor-* 
ing organization and in accordance with the terms of the related research 
agreement and the policies of Georgetown University. A staff member who elects 
to perform research on governmental, industrial or other projects undertaken by 
the University is required to sign such supplemental agreements as are necessary 
to enable the University to fulfill its legal obligations with respect to patentable^ 
discoveries. 
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Arthc request of Georgetown University any member of the University siaft 
who developed an invention under paragraph I (a), (b), or (c) or paragraph 11 
shall be required to execute the papers required for making application for 
patents in the United States and abroad and for assignment of such patent 
applications or patents to Georgetown Universiy or its designee. The expenses 
of the patent proceedings undertaken pursuant to this section are to be paid 
by the University or by its assignee. ' ^ . 

IV. 

. Georgetown University may dispose of its rights obtained under paragraph 
I, n and III as follows: > - 

(a) by selling, or licensing, or assigning, 6r otherwise exploiting such rights;. 

(b) by opening such rights for public use, if principles of charity or. public 
- policy, in the determination of the University, so demand; 

(c) by releasing such rights to the inventor, provided he repays expenses 
already incurred by the University or its assignee; 

(d) by including such rights in a research contract with a third party under 
which such rights are, either in advance or subscquendy, assigned or 

^ ficensed to the third party or otherwise. 

* ■ . V. ■ ; . ' 

The -member of the stafi shall be paid one half of the net income resulting 
to the University under paragraph IV (a). 

If disposition is made under paragraph IV (d), Georgetown University will 
do its best, in the interest of its staff members, to facilitate their participation in 
the income eiher directly from the third party or through participation in 
the income of the University. . , ^ . 

VI. 

The members of the staff of Georgetown University are expected to cooperate 
in the following ways: 

(a) They will maintain clear records from ^yhich the developments of research 
and of inventions can be proven. 

(b) They will report to Georgetown University or its departments whenever, 
in their opinion, an invention, patentable or npt, was made. 



(c\ They will assist the patent attom^designated by 

' versify; or by the University's assignee>vn the prosecution of the patent 
application. \^ 

(d) They will assist Georgetowi University in its ^ncmpt to dispose of the 
rights resulting from inventions or patents. \ 

(e) These obligations enumerated here remain effective even after the staff., 
member shall leave the University. 

Gciorgetown University will give all reasonable opportunity to the staff mem- 
bers to help in getting the most equitable arrangement in the interest of George- 
town University and of the inventor. , 

.VII. 

. Any dispute arising from the application of these principles shall be arbitrated 
in accordance with the procedure prescribed by the Ahierican Arbitration Assoj 
ciation. The award rendered by the arbitrator shall be final and binding on both 
parties. 

VIII. > 

The conditions enumerated herein shall become a part of each contract of 
employrrtcnt with staff members. 

IX. ■ .! 

- • ■ fn 

. Notwithstanding the above provisions, the University may elect '50 contract 
with a patent management firm for such services in relation to patent 4pp ications 
ind prosecutions as such organization offers. In augmentation of this policy, the 
/University, has entered into a patent development agreement with Research 
Corporation which will act as the University's patent management agency. Any 
net income which the University obtains from the sale or exploitation of an 
invention shall be shared with the inventor as indicated in paragraph V above. 
Research Corporation is a non-profit foundation which distributes its total 
• hit income as grants-in-aid of research to college, universities, and scientific 
institutions. As stated in its charter, it was established to receive and to acquire 
inventions and to render the same more available and effective in the useful arts, 
to provide means for the advancement of scientific investigation by contributing 
' the net earnings of the corporation to scientific and educational institutions, and 
to receive other monies and property and to apply the same to the objects specified. 
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C Procedure for Researcfi Grants or G>ntracts 

1. When application for a research grant is to be made, a written outline of the 
project in question, approved by the appropriate Department Head, will be 
submitted to the Committee on Research and Graduate Study of the school. 
In the event of non-approval by the Department Head, the principal researcher 
shall retain the right to submit his projfect to the Committee on -Research 
and Graduate Study of the School concerned for consideration jointly with 
the Head of the Department concerned. If such a committee does not exist, 
the project shah be subriiitted to the Dean. (In lieu of the written outline— 
the dean or committee of the school may accept the fully prepared project 
application for review:) This outline should be brief but should include 
definitive statements on the following points: ^ 

a^ Statement of the Problem - 

b. Method of Approach 

c. Requirements (equipment, time, personnel, space, etc.) 

d. Reason, rationale or significance 

e. Source of support (projected) 

In its consideration of the above outlined projects, the committee or dean 
should determine if the project is scientifically sound, the approach is prac- 
ticable,- and that the interests of Georgetown University will be protected. By 
this is meant that basic and useful equipment may be obtained, commit- 
ments on personnel and space will not be burdensome to the school and that 
the academic reputation of the school will not be endangered by the nature 
ot the work or the restrictions of the grantor. ^ 

2. Upon the approval of the committee, if one exists, the proposed project will 
be sent to the Dean of the school for his consideration. 

3. In instances where an investigator conceives of a worthwhile project but lacks 
financial support, the grant request should be prepared as outlined above and 

sent through channels to the Dean. 

■ ' *^ ■ " • 

4. The proposed project should then be written in the form required for grant 
application, and this presented to the Dean for forwarding to the Treasurer 
of the University with a letter or signature of approval written by the Dean. 
All grant applications must also bear the signature of the President or the 
Treasurer as contracting officers for the University. 
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5. In preparing requests for research grants and contracts, applicants should^ 
include direct and indirect, cosu. When practicable the following manual may 
be used as a guide: "Explanation of Principles for Determination of Costs 
Under Government Research and Development Contracts with Educational 

; Institutions War Department— Navy Department, August 1947." 

6. ! The Deans of the individual schools may be authorized to depart from any 

or all of the "Stipulations for Commercial Contracts" in exceptional cases, 
upon the prior approval of the University contracting officer. 
■ . / 
D. Stipulations for Commercial Contraas 

1, The study will be directed solely by the principal investigator with the concur- 
rence of the Faculty Coiomittee on Research. However, the officers and 
employees of the grantor will be welcome to discuss the problems and offer 
suggestions. 

•2. The University will permit preliminary negotiations for grants but bc|bVe any 
formal contract is coiisummated it must pass through the appropriate channels 
of the University. 

J. The University Department will agree to use its best judgment in directing the 
study along the lines of the initial plans and to utilize the funds as advan- 
tageously as practicable. No agreement or promise is made regarding the 
results to be obtained and the publication of the findings will be entirely at 
"^iht discretion of the principal investigator directing the work and the EScecu- 
tive Faculty or the Dean. ' " 

4. Original records will be kept by the principal investigator. Reports of prog- 
ress will be made, through the Dean, to the grantor from time to time as 
agreed upon. No parts of such reports may be made public until after publi- 
cation of the results by the investigators except when the investigators spe- 
cifically release all or part of |heir report for publication by the grantor. 

5. Neither the name of the school nor the name or names of the investigators 
may be used in advertising or publicity material without authorization by the 
Executive Faculty or the Dean of the school. ^ 

6. The University Department, in the absence of a specific agreement to the 
contrary, shall have the right to publish significant findings resulting from 
all or any part of the project at the discretion of the principal investigator with 
approval of the Dean or the Executive Faculty.* However, even in the 
absence of such a specific agreement, careful consideration will be given the 
opinion of the grantor regarding the opportune time for publication of results. 



7. . Articles published which are reports of studies under a grant will carry a 

statement giving credit to the grantor for support of the work. 

8. No commercial brands or trade names shall appear in the publication of the 
results except as such brands or trade names are essential in the description 
of the reserach. 

9. Reprints of papers written bjrworkers on a project are not to be distributed 
by the grantor except with the permission of the principal investigator. 

10 Nothing in the foregoing Stipulations shall be construed as limiting or pro- 
scribing individual initiative in the various fields of research. 

THE CONSTITUTION 
OF THE UNIVERSITY FACULTY SENATE 

I. The Georgetow4i University Faculty Senate 

There is hereby established a Senate of Georgetown University, for the pur- 
pose of insuring full Faculty participation in matters of general University inter- 
est by sharing responsibility with the University Board of Directors and Adminis- 
tration'in the conduct of University affairs. 

II. Functions of the Senate 

L The Senate shall have authority to discuss and express its views on any 
matter of general University interest, and to make recommendations to the 
President and Bd^fd of Directors, and to the University Faculties. The Senate 
shall discharge its functions as a body or through committees or persons duly 
delegated to act for it. 

2. Matters may be brought before the Senate by the President or Board of 
Directors, ahd, according to procedures outlined in VI.2., the Executive Faculties; 
University Committees; on petition of any individual Faculty member or 
groups of Faculty members; and on the Senate's own initiative. The Senate shall 
at all times control its own agenda. 

3. The Senate shall participate in University affairs including the following 
areas: - * ^ 

a. Educational affairs of general University interest; 
' b. The determination of conditions of academic freedom and responsibility, 
including the recommendations of desirable standards and grievance procedures; 



c. The formuiation *and application of standards for rank and tenure, 
including appointment arid promotion procedures and grievance procedures; 

d. University governance, including consultation with the Board of Directors 
concerning the appointment of the University President, Academic Vice-President 
and Academic Deans, and recommcndatiofi of appropriate procedures for the 
selection of Departmental Chairmen; * . 

e. The University budget, including examination of budgets ai^d consultation 
' with respect to the University's financial status and policies; 

f. Grants of general University interest; 

g. Faculty and staff salaries, retirement plans, and. fringe benefits, including 
periodic reviews of salary and benefit standai^ds and ranges; 

h. Faculty research grant and sabbatical leave procedures and policies; 

i. Student affairs, including liajson with the Student Development Office and 
with student governments, and recommendations regarding student concerns; 

j. Physical plalit and facilities including planning and development; ^. 

k. University convocations, including recommendations concerning honorary 
degrees. ^ 

III. Membership 

1. The Senate shall he composed of seventy-five elective members from the 
three constituent Faculties, as set out in paragraph 2. below and of the following 
"ex^fficio" members: the Academic Vice-President of the University, the Vice- 
President for Medical Center Affairs, the Administrative Vice-President of the 
^University, the Dean^ and Acting Deans of the Schools of Medicine, Dentistry 
and Law; and four Main Campus Deans, selected annually by the Main Campus 
Council of Deans, the other members of the Council being designated as alter- 
nates, with full privileges of Senate membership in the absence of any of tht four. 

^. The elective mi?j(|ibcrs shall be apportioned among the three constituent 
Faculties. (Arts and Sciences, including the School of Nursing; the Medical 
and Dental Schools; the Law School). The initial distribution shall be: Arts and 
Sciences, 45, including at least 3 from the School of Nursing; 1 from the School 

• of Business Administration; 3 from the School of Languages and Linguistics; 
2 from the School Faculty, School of Foreign Service; Medical-Dental, 20, Law 10. 

"The Senate shall at reasonable intervals re-examine the apportionments. 
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IV. Eleaipn Procedure 

1. All full-time Faculty members with at least one year of. full-time service 
at the University shall be eligible to vote in elections for the.Siaiate, and to 
serve as members of the Senate. 

2. Nominations for seits in the Senate, for full terms or for unexpired 
terms in the event of vacancies, shall be in writing anD bear the signatures 6f 
five qualified voters in the constituency of which the nominee is a member 
of the Faculty. . 

' 3. Within each. constituency the candidates receiving the highest numbers 
of votes shall be considered elected, except that in accordance with III., 2.,^al 
least 3 members of the School of Nursing, 1 mcmkr from the School of Busi- 
ness Administration, 3 from the School of Languages and Linguistics, and 2 from 
the School Faculty, School of Foreign Service, shall bt^^ considered elected: A tie 
'shall be decided by lot. 

4. Elections shall 'l>c, held annually in the sprjjfg_^cmcst£iL,£or one-third of 
the seats in the Senate in each constituency and for the filling of any vacancies. 

5, For the first election to. the Senate, the Chairman of the Provisional 
Assembly shall appoint an Flection Coinmissibn representative of the three 
constituencies, to conduct the election in accordance witlv the" prm isions stated 
above. Thereafter, the Presiding Officer of the Senate shall ajy^oint annually 
the Election Commission. It shall be' the duty of the Election Commission to 
certify lists, of qualified voters, to receive nominating petitions, and certify 
winning candidates. Vacancies shall be filled a^ the next regular election. 

V. Terms ' • 

* 1. The term for elected inemhi rs of the Senate shall be three years. 

2: At the fust convening of the Senate, following the first election^ Senators 
from each constituency shall be divided by H«t into three equal groups, one 
group to serve for one year, oiv.' for two years, anil . one for three years, 
"thereafter, all terms shall be for three years. 

3. Memliers elected in .P>71 shall ilraw for terms of 1, 2 and 3 years^the 
numlicr of each being sUch as to preserve the constitutional provision that* one- 
third "of the Senate in each constituency shall be tlectcd annually. 



VI. Officers and Steering Committee X j 

L The Senate shall elect, Biennially, from its membership, at the first reg- 
ular mepting following election of new Senators, a President, two Vice-Presidents,, 
(a Firsi Vice-President and a Second Vice-President) and a Secretary-Treasurer. 
Nominations for these offices ma^ be made by a Nominating Committee and 
from the floor. In event that a vacancy occurs, there shall be a special election. 

2. The four officers, the Academic Vice-President, and a second cx-officio 
member of the Senate, appointed by the President of the University, shall appoint 
the chairmen of the Senate's standing committees subject to confirmation by 
the Senate, w io, with the officers, and the two ex-officio members, shall serve as 
the Steering Committee of the Senate. 

3. The Steering Committee shall have the following authority: 

a. To receive communications concerning matters to be put upon the agenda 
of the Senate; ' . \ 

b. Tq iEistablish the agenda for Senate meetings, excepting that any member 
of the Senate may, at aWeting of the Senate, ask. the body to consider a par- 
ticular matter; . * * 

. c. To refer appropriate matters to the Standing Committees of the Senate, 
which standing committees shall be free to take up matters on their initiative; 

d. To select members of the standing and special committees of the Senate; 
* c. When requesied^ by an Executive Faculty, to designate a member or mem- 
' hers of the Senate to' serve as representatives to tHc Executive Faculties of the 

University, the designation of such representatives being subject to confirmation : 
, by the Senate; ' cr 

f. Subject to confirmation by the Senate, to appoint some members to stand- 
ing and special committees whose jqrisdiction and membership are university- 
wide, including at least half the membership of the Rank and Tenure Commit- 
tee, tlie others being appointed by the President of the University. For major 
committers serving more than one Department or ScKbol, the -Steering Commit- 
tee shall appoint two voting members, subject to Senate confirmationj the re- 
mainder being selected as the President of the University shall designate. In 
making appointments /to either of the University committees described herein, 
the Steering Committee shall insofar as feasible give re^Kscntation to each of the 
three constituencies. *' ' . ' I 

g. To call special meetings of the Seriate; ' . , | 

h. To manage the budget of the Senate. ! 
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Vli. Senate Committees 

1. The standing committees of the Senate shall include: 

a. The Committee oh Educational Affairs, whose jurisdiction shall extend to 
matters described in II. 3.a., f.,"h., k. 

b. The Committee on Academic Freedom and Responsibility, whose jurisdic- 
tion shall extend to 11. 3.b. and c. 

c. Tile Committee on University Governance, with jurisdiction over II. 3.d. 

d. The Committee on University Budget and Finance, with jurisdiction over 
II. 3.e. , 

e. The Committee on Faculty and Staff Salaries, Retirement Plans, and 
Fringe Benefits, with jurisdiction over II. 3.g. 

f. The Committee on Student Affairs, with jurisdiction oyer II, 3.i. 
;g. The Committee on Physical Facilities, with jurisdiction over II. 3.j. 

2. By majority of those present and voting, the Senate may constitute spe- 
cial committees, and may add to or abolish standing committees.. - 

.3. The Senate shall elect, biennially a Nominating Committee for the selec- 
tion of officers. 

VUl. Procedure • i 

1. A quorum shall consist of 40 percent of the membership of the Senate. 

2. No member shall have more than one vote. 

3. The Senate shall establish and may amend its rules of procedure by ma- 
jority vote. . - ' 

4. In matters not regulated by this constitution or by the Senate's rules of 
procedure, Robert's RUlcs oj^Order Revised shall be the , irliamentary authority. 
The President of the Senate may appoint a parliamentarian. 

IX. Meetings V 

' 1. The Senate shall hold four (4) regular meetings during each academic 
year: one in October, one in December, one in February, and one in April. 

2. S{)ccial meetings may be convened by the President or— in his absence—by 
either of the Vice-Presidents. ^ - 
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3. Special meetings shall be convened by the, President upon written request 
signed by ten members^ or upon request from the Academic Vice-President o£ 
the University. ^ 

4. Unless there is an emergency, the calling of a meeting shall be made at 
least two weeks before the date of the nrieeting; the call shall be in writing and 
contain the proposed agenda. 



X. Amendment Procedure 

Amendments to the constitution shall become e^Fective after having been 
adopted by two-thircfs of the members present and vo/ing, and approved by the 
President and Board of Directors of the Universityjand by a majority vote of 
the full-time Faculties with at least one year of service/ 

XI. Ratification 

• rrRatification of this Constitution requires: 

a. Approval by a two-thirds majority of those members of the Provisional 
Assembly present and voting called to consider the Constitution; 

b. Approval by the President and Board of Directors of the University; 

c. Approval by a majority voting in each of the three constituencies in a 
referendum on the constitution. Qualifications for voters shall be in the same as 
in IV. 1. As a constituency ratifies the constitution, it shall be in effect in thaj 
constituency. 

"ZTWhen ratified, the Constitution shall bccbme a part of the Statutes of the 
University, and shall appear in an appendix to the Faculty Handbook. 

FRINGE BENEFITS 

f' 

Benefits described in this document are available only to faculty appointed 
. to permanent, full-time positions.^ Part-time faculty and those appointed to full- 
\\mc positions on an emergency or temporary basis (for a period of 4 months or 
less, including all summer-only appointments) are not eligible unless it is ^rc- 
' quired by law. Behefit^' described herein are availably to faculty on sabbatical 
leave ^^prior arrangements are made with.the University Insurance Coordinator. 

since .some of the henefits arc optional or require a waiting period; each 
faculty member is urged to . acquaint himself fully with the details about them 



and to make irrangcmcnls to take, aclvaiiiage of those in which he is interested 
as stoon as he is eligible. He should also advise his beneficiary of the payments 
to N^'hich he~or his family—would be entitled' in the event of his illness, 
disability, or death. 

Deduction:; to cover the expenses of individual participation in these plans 
arc made from each salary check on the basis of an authorization signed by the 
employee. Deductions are ordinarily ;-niade on a 12-month 'ba'sis. In the case of 
a facultytnernber paid for 10 months only, deductions for July and August as 
well as foXjune are made from the June check. -Employee deductions and 
University contributions apply to base salaries only. Additional payments for 
additional work arc excluded. 

General or specific questions about the various benefit plahs should be re- 
ferred to the Office of the University Insurance Coordinator. 



LIFE INSURANCE AND RETIREMENT 

I. Group Life Insurance ^^==^ , ,^ , 

When earning capacity is terminated by death from any cause, life insurance 
helps pav^ast expenses- and outstanding debts and furnishes money for family 
needs. The group life insurance plan described here adds to the insurance estate 
during active years — when responsibilities arc the greatest. This program is 
spbnsored by the Investors Syndicate Life Insurance and Annuity Company 
■(ISL). Participation in this program is mandatory. 

Under this plan the amount of group insurance is an amount equal to the. 
faculty members basic annual salary taken to the next higher multiple of $1,000 
subject to a maximum of $20,(K)0; or the faculty member may elect Option *B' 
Which is an'ambunt of life insiifance equal to two times the annual salary unless 
this results in an amount over ^0,000 in which event the imount is the greater 
of' 520,000 or 150'-1 of thcTTalary rounded to the next higher multiple of $500 
and limited to a maximum, of $40,0(K)/ In'the event of an accidental death, the 
amount of benefit (basic and optionTrl plan) is equal to four times the. amount 
of the group lilc insurance. 

The faculty member's contribution towards this- insurance is 25(^ per $1,000 
per month for the amount of life insurance over the first $1,0.00. 

Ciroup life insurance policies have no cash or loan value. Except for retirees, 
the insurance terminTatcs- 31 days' after leaving the full-time employment of 
Georgetown Universky". During thi.s 31 ddy period all or part of the insurance 
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may be converted to a lite insurance plan offered by the Investors Syndicate 
Life Insurance and Annuity Company without a medical examination. In the case 
of retired employees, the face amount of the group life if in excess of Sl,500 
shall be reduced to Si, 500 eflective as of the date the employee becomes a 
retired employe. Ml accidental death and dismemberment insurance will cancel 
pTpon retirement. The entire cost of continuing the insurance will be paid by 
the University. 

II. Retirement Annuities 

Georgetown Ufiiversity instituted a trustee retirement plan for full-time 
faculty members and administrative employees on January 1, 1954. This pro- 
' gram is referred to as the Georgetown University Retirement Program (GURP) 
and is administered by Chase Manhattan Bank. On January 1, 1969, the Uni- 
. versity offered to faculty members the option of investing for their retirement 
• with the Teachers Insurance and Annuity Association (TIAA)' and its affiliated 
College Retirement Equities Fund (CREF). Faculty members joining our staff, 
from January 1. 1969 through June 1970 could elect either plan. However, 
- effective July 1, 1970 the Georgetown University Retirement Program (GURP) 
was closed to new participants. . 

Members of the Georgetown University Retirement Program (GURP) con- 
tribute to the fund an a.nount equal to 37.' of the first $4,800. of annual com- 
pensation plus 41/2'"; of annual compensation in excess of $4,800. To this amount 
the University contributes such sums as shall be necessary together with the" 
sums contributed by the participants to maintain the plan in an actuarially 
sound condition. The benefits payable under the GURP plan are based upon, a 
formula that gives weight to the number of years of service and the amount 
of annual compensation. I^ull details may be obtained from the Office of the 
Insurance Coordinator. 

New faculty mtneliers may now participate in the TIA.A and CREF pr^. 



gram provided they are age 25 or.^older and ehiploycd as regular full-time facult 
members. Participation in this program is mandatory. . ■ / 

TIAA annuities guarantee a fixed retirement income to annuitants. CREF 
annuities are "variable annuities." the retirement income from which ma 
expected to vary from year to year in accordance with the changes in v^ue of 
- the broadly diversified common stocks in which CREF funds are in^este^^. 

A participant in the TIAA or TIAA-CREF Retirement plans audiorizes a 
monthly deduction of 5' of his base monthly salary. The University /ontributes 
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an additional V'/v of the same base salary. The annuitant may ^signate the dis- 
tribution to be made of payments each year (his own and the University's) 
between his tiAA and CREF annuities in any proportion, including 100% to 
either company. 

The Internal Revenue Code provides that colleges, universities, and certain 
other non^profit organizations, may place a portion of an employee's comperisa- 
tion in an annuity contract owned by him, and that his portion of compensation 
.y^U not be taxed to him currently, but will be taxed, instead, as he receives it 
^om his annuity during retir^emcnt. Therefore, it is pcrmissble under the Code 
foi; a participant to re.quest that, instead of contributing 5% of salary to the 
TIAA-CREF plan under the standard method, the same amount would be sent 
to TIAA-CREF for the faculty members annuity each month, but his take^ome 
pay would be somewhat larger because, instead of paying income tax currently 
•on the 57f of salary being set aside for his retirement years. If the faculty 
member wishes to elect a reduction in salary for the purpose outlined above, he 
must make this election in writing prior to- the beginning of the period for 
which the reduction is to be effective. The request tannot be retroactive, and 
the salary reduction must be irrevocable for a period of one year. 

The annuities (TIAA-CREF) provide no Igan or cash value. The totalamount 
invested (by the staff member and University) plus interest is payable as a 
death benefit if the participant dies before he retires. The annuity contracts 
arc fully vested. TIAA-CREF contracts are the property of the individual faculty 
members and may be transferred to many other educational institutions and 
professional or scientific organizatibns with similar plans. They may also be 
continued at his own expense by a participant who joins a staff of an institution 
which provides another type of retirement protection. 



in. Tax Sheltered Annuities 

Georgetown University, by Board approval, entered into a Tax Sheltered 
Annuity t^rogram in 1%4 for Faculty and other salaried personnel. Under this 
plan, employees pf the University may divert up to a maximum of 207^ of their 
salaried income, into a tax-sheltered annuity. The money diverted into the an- 
nuity is not subject to Federal Income Tax nor is the accumulated interest 
earnings. The retirement income would be taxable when received. However, the 
additional retirement income is usually taxed at a lower rate since the retirement 
income is usually lower tha? earned income prior to retirement. The purpose 
of this program is to supplement retirement benefits currently provided by the 
University's pension program and existing Social Security Benefits. 
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IV. Deferred Compensation ) 

Under the optional University Deferred Compensation program, the em- 
ployee agrees to defer income and by mutual agreement, the University agrees 
^o provide the employee with t<vo basic benefits: - 

' . L A portion of salary would continue over a period of years to the em- 
ployee's family in the event of death prior to retirement, and 
2. Additional income would be paid to the employee upon retirement sup- 
plemental to those benefits provided by the pension program and Social 
Security. 

As in the case of the Tax Sheltered Annuity program, the amount of income 
deferred is not taxed until received as retirement income. 

V. Social Security 

. The F<^deral Government requires . participation in the Social Security 
(OASDI) prdgram of all employees. 

The cost of this insurance is fixed by law and is paid equally by the staff 
member and the University. The current 1971 payment is 5.2% of salary; an 
amount which is matched by^ the University for a total of 10.4% on the first 
$7,800 of salary earned each calendar year. Of the total OASDI payment .6% 
is" now for Medicare coverage and the remainder is for retirement and disability 
coverage. 



HOSPITALIZATION INSURANCE 

The University's hospitalization and major medical benefits j^ans are desig- 
nated to enable faculty members and their dependents to obtain the medical 
and surgical care they may require at the least possible expense toahem. Because 
of the variations in hospitalization plans, a p.erson joining the staff of George- 
town University is urged not to give up coverage he may have had elsewhere 
untilTie is fully enrolled in and covered by the University's own plans. 

The University, in cooperation with New York Life Insurance Company 
provides a voluntary group plan for hospital, surgical, arid major medical bene- 
fits in case of illness. 

The University urges all faculty and staff members* to participate in the 
New York Life plan but it is not required. The University pays approximately 
% of the cost. The current 1971 employee contribution for. the combined hos- 
pital, surgical, and major medical coverage is $11.18 a month for an individual 
and $29.82 a month for a family unit. These rates are determined by the amount 
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of claims paid and arc set by New York Life Insurance Company and arc subject 
to change. 

A new faculty member may enroll in the group immediately upon entering 
on his duties at the University. The coverage .becomes effective the first dayV 
of the first full month of employment. If enrollment is delayed more than 31 
days after the date of earliest enrollment, the faculty member will be .required 
to submit evidence of insurability satisfactory to New York Life. Evidence will 
also/be required of dependents if they are not enrolled within 31 days of the 
date they first become eligible. Eligible dependents who may be insured under 
the plan include the husband or wife of the employee, unmarried children 
14 days or more of age, (from birth in the case of major medical insurance) who 
have not reached "their 30th birthday; provided however, if a child has reached 
his 19th birthday he must: ^ 

a. depend upon the faculty member for support.and maintenance, 

b. have the same permanent residence as does the faculty member, 

c. be an unmnrried full-time student at qn accredited school or university. 

The groiip hospitalization provides room and board charges incurred by an 
employee or his insured dependents for the first 180 days of confinement in semi- 
private accommodations. If confinement is in a private accommodation, the plan 
pays an amount equal to the expense incurred for room and board and private 
room and board and floor nursing (if the hospital does not have semi-private 
accommodations the plan pays 80% of the minimurt? daily rate for additional 
hospital charges incurred during the period, for which room and board benefits 
are payable). ■ ' 

The Program's surgicaL expense benefits provide payment for charges made 
by a licensed physician for performing surgery in the case of accident qr sick- 
ness. For all procedures due to the same or related causes performed during 
one period of disability the maximum surgical reimbursement is $900. 

When an eligible individual incurs covered medical expenses which exceed 
benefits* under the hospitalization and surgical plah by more than $100, the in- 
sured pays 20% and the major medical insurance plan pays 80% of covered 
expenses up to a maximum of $25,000. for each cause. r 

A staff member who is covered by hospitalization and surgical benefits plariS 
other than provided by the University is advised to consult with the University 
Insurance Coordinator to ascertain whether or not his plan affords him and his 
family maximum protection. 



- DISABILITY INCOME INSURANCE 

Long term disability insurance assures the continuance of a substantial portion 
6i salary by way of a monthly irtcomc if one should Ixrcomc so disabled that 
he can no longer work for his living. It protects -^gainst disabilities that last 
for years— disabilities that can wipe out life savings and put one hopelessly in 
debt. The University offers, on a voluntary basis, a disability insurance program 
underwritten by the Insurance Company of North America. A faculty member 
is eligible to enroll after completing om' year's service. The cost to an insured 
IS 65^ per $100. of monthly salary. 

In the event of total disability this insurance provides an income of 60% 
of the monthly salary subject to a maximum benefit of Si, 500. per month... This 
^maximum benefit is reduced by any benefit to which the faculty member may 
be entitled to under: 

a. Workmen's Compensation 

b. Primary vSocial Security (the amount applicable to the person only, not 
the full family) 

c. Any benefit under a state disability benefit law 

d. Any disability benefit payable for early retirement benefit actually re- 
ceived uncle r the |^)cns ion program. . 

However, if lienefits (oiher than those recei\*d from individually* owned dis- 
ability^ income contracts) in combination exceed of the base salary, the 
benefit under this program will be reduced by the amount of such excess. 

The benefit will be based on monthly salary (exclusive of any bonus or over- 
time) at^fommencJTment of disability. Monthly salary annualized, i.e., contract 
salary divided by 12. Georgetown University Summer School income will be 
included in the? calculation of average monthly salary for enrollment and in the 
event of disability. 

A benefit period commences on the 91st day of total disability and can con- 
tihue to age 65. The University will continue the salary of any disabled faculty 
member during the first 91 days of disability* 

WORKMEN'S COMPENSATION INSURANCE 

The University is required by law to carry Workmen's Compensation Insur- 
ance for protection of fulUime and part-time staf! members while performing 
their duties. If it is practicaU: employees of the University injured on duty, 
should be sent or taken to the Fmployce Health Service, basement of St. Mary's 
Hall (Employee Health Service hours: Monday through Friday, 8 a.m. to 
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f . p.m.). When the Kniployce Hciilih Service is closed, or if the injury is of^ 
serious nature, the employee shoukl he sent or taken to the Georgetown UniA 
vcrsity Hospital for niedical attention. Emergency aid may be given to a 
'seriously injured individual at the Student Health Infirmary located in Mc- 
Donough (lymnasiuni or he may be treated by any doctor or hospital in which 
case he should be certain that the doctor who treats him reports the injury 
prompdy to the Employee Health Service, telephone number 625-7321. 

If the injured employee is unable to report for duty the following work day, 
he should advise both the Health Office and the immediate supervisor. - 

Payments allowed on* the Workmen's Compensation Insurance Plan are 
ordinarily paid directly to the doctors or the hospital w hich provides the treat- 
ment. If a staff member is iibsent from work in excess of 9! days because of 
an injury incurred while performing his assigned duties the plan provides 
compensation at the rate of of his average salary up to a maximum of $70 
per week. 

All acciiiems and injuries involving Workmens Compensation Insurance 
must be reported immediately to the Employee Health Service. Forms are avail- 
able at that office for the purpose of reporting to the Workmen's Compensation. 
Board. 
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THE LAW CENTEk— 600 New Jemy Ave., N.W. (20001) 
The Dean, Adiun S. F».^e». LL.B. 
The Registrar, Eleanor R. Hiodon, A.B. 

THE SCHOOL OF DENTISTRY— 3900 Reservoir Road. N.W. 
7A« Dean, Charles B. Muirro, D.D.S. 
riw ilefifirflr, Francis L. Simmons. B.S. 

THE SCHOOL OF.iwBjSING— 3900 Reservoir Rotd. N.W. 
The Dean; Sishter RrrA Marie Bergeron. O.S.B.. Ph.D. 

THE EDMUND A. WALSH SCHOr- , OF FOREIGN SERVICE— 
36lh and N Streets; N.W. 

TAe Dijon. Peter F. KmOGHi PH.D. - 

THE SCHOOL OF LANGUAGES AND UNGUISTIGS-r 
36th and N Streets; N.W. 
T/ie Dean. James E ALAtis. Ph.D. 

THE SCHOOL OF BUSINESS ADMINISTRATION— 
36th and N Streets. N.W. 
The Dean, Edward M. Kaitz, Ph.D. 

THE SCHOOL FOR SUMMER AND CONTINUING EDUCATION— 

36th ind N Streets. N.W. 

The Deoii, Joseph PrmT, D.B.A. 
GEORGETOWN UNIVERSITY HOSPITAL-3800 ResTervoir Road. N.W. 

The Medical Director, John F. Stapleton. M.D. i 

The Administrator, H. Joseph Curl. M3Ji. J 

ADMISSIONS AND kECORDS% _^,s^^ 

. The Dean of Admissions and mSt^aO^^ A. Chalmers. Ph.D. 
The Director of Admissions, Charles A. Deacon. M A. , 
The University Registrar, John V. QuiNN. A.B. 
The Director of Financial Aid, Richard W. Black. M A. 

THE OFFICE OF UNIVERSITY DEVELOPMENT^ AND 
PUBLIC RELATIONS 

The Vice President, Malcolm C. McCormack. M.S.F.S. 
Director of Public Relations, Arthur V. CiERVO. B.A. 

LAUINGEH MEMORIAL LIBRARY . 
The Librarian, Joseph E. Jeffs. M.S.L^. 

THE ALUMNI ASSOCIATION— Alumni House. 3604 O Street. N.W. 
r/ie Ejrecii/lve Secretory. James P. Reed; A.B. 

THE OFFICE FOR STUDENT DEVELOPMENT 
The Vice President, ?ATnaAK\JfC%EL,BB,D. 
Associate Dean of Students, Robert K. Judge, SJ. 
/iMiic/nre Dean 0/ 5torfefir5. WttLiAM C. Schuerman. M.A. 

Dean of Residence li/e. Valerie Yomb. M.A. 
AFFIRMATIVE ACTION PROGRAMS— 3800 Reservoir Road. N.W. 
Tfce DirccfQf, RoRBRT D.„Branam_ - 



